


	Collection instructions 
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* please delete unnecessary information

	
	






	
	
	
	

	
	
	
	
	
	

	
	Stamp of the Drawer
	
	
	
	



I. DRAWER

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


Full name of the Drawer                                                                                                                                                     REGON	

ADDRESS 

	     
	
	
	
	
	
	
	
	


Street										No.			Apt.

	     
	
	     
	     
	-
	     
	     
	     


City											Zip code


	     
	
	     


Country							Telephone No.		




II. DRAWEE
	      


Full name of the Drawee

	     



Full address with zip code							


III. DRAWEE‘S  BANK :
	     


Full name of the collecting/ presenting bank

	     



Address (with zip code)							
	     


SWIFT code of the collecting/ presenting bank


IV. CURRENCY AND AMOUNT
	Currency and amount of the collection                               
	     



V. LIST OF DOCUMENTS ENCLOSED:

	Documents
	
	          Number of originals
	         Number of copies

	Commercial Invoice
	
	      
	       

	Bill of Lading
	
	       
	       

	CMR
	
	       
	       

	RWB / CIM
	
	       
	       

	Insurance document
	
	       
	       

	Packing List / Specification
	
	       
	       

	Certificate of origin
	
	       
	       

	Promissory Note / Bill of Exchange
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       

	     
	
	       
	       





VI. COLLECTION INSTRUCTIONS CONCERNING THE RELEASE OF DOCUMENTS TO THE DRAWEE

The documents to be released to the Drawee after:

	|_|
	payment the collection amount  (collection type D/P – documents against payment)



	|_|
	acceptance of the enclosed Bill of Exchange (collection type D/A – documents against acceptance)

	          
	with date of payment
	     
	     
	     
	     
	-
	     
	     
	-
	     
	     
	



	|_|
	issuance by the Drawee the Promissory Note 

	          
	with date of payment
	     
	     
	     
	     
	-
	     
	     
	-
	     
	     
	



	|_|
	other instructions      




VII. ADDITIONAL  CONDITIONS 
	

	|_|
	   Protest the attached Bill of Exchange/Promissory Note *


	
	    |_|
	in case of non-payment 

	
	    |_|
	in case of non-acceptance



	|_|
	   Documents should be sent to collecting/ presenting Bank by


	
	    |_|
	courier service at our expense

	
	    |_|
	registered airmail



	   All commissions and fees and any other expenses (if any) shall be borne and paid by the :

	|_|
	Drawee 

	|_|
	Drawer

	|_|
	each Party pays its own Bank’s charges  






	   Documents must not be released to the Drawee in case of his refusal to pay :

	|_|
	charges of Drawee’s Bank

	|_|
	charges of PKO BP SA

	|_|
	……………………………………………




VIII. DRAWER’S ACCOUNTS







The account with PKO BP SA to settle the collection amount 
	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Currency
	 
	 
	 



The account with PKO BP SA to settle the charges of the collection, due to PKO BP SA

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Currency
	 
	 
	 



IX. CONDITIONS  RELATING  TO  THE  HANDLING OF  COLLECTION 

1. The handling of collections by PKO BP SA is to be made in accordance with current version of The Uniform Rules for Collection (ICC publication). 
2. According to The Uniform Rules for Collection: 
1) banks utilizing the services of another bank or other banks for the purpose of giving effect to the instructions of the Drawer, do so for the account and at the risk of such Drawer, 
2) banks assume no liability or responsibility should the instructions they transmit not be carried out, even if they have themselves taken the initiative in the choice of such other bank(s), 
3) banks will present documents as received without further examination of such documents, 
4) banks assume no liability or responsibility for the form, sufficiency, accuracy, genuineness, falsification or legal effect of any document(s), or for the general and/or particular conditions stipulated in the document(s) or superimposed thereon; nor do they assume any liability or responsibility for the description, quantity, weight, quality, condition, packing, delivery, value or existence of the goods represented by any document(s), or for the good faith or acts and/or omissions, solvency, performance or standing of the consignors, the carriers, the forwarders, the consignees or the insurers of the goods, or any other person whomsoever, 
5) banks assume no liability or responsibility for the consequences arising out of delay and/or loss in transit of any message(s), letter(s) or document(s), or for delay, mutilation or other error(s) arising in transmission of any telecommunication or for error(s) in translation and or interpretation of technical term, 
6) banks will not be liable or responsible for any delays resulting from the need to obtain clarification of any instructions received, 
7) Banks assume no liability or responsibility for consequences arising out of the interruption of their business by Acts of God, riots, civil commotions, insurrections, wars, or any other causes beyond their control or by strikes or lockouts. 
3. Fees and commissions payable to PKO BP SA which are due in accordance with execution of these collection instructions, shall be charged in accordance with the current tariff of fees and commissions in PKO BP SA. 





X. STATEMENTS :





	1. We hereby instruct PKO BP SA  to execute our Collection order in accordance with the current version of "The Uniform Rules for Collection" and accept all Rules for collection being in force at the date of executing our instruction by the PKO BP SA.
2. We accept and agree that in the case that Drawee refuses  to pay any fees and bank charges , we are committed to cover these costs and authorize PKO BP SA either deduct such fees and expenses from collected amount or to debit our account.
In the case of our receipt of payment under this Collection not in accordance with above collection instructions (for instance via MT103),  we herewith commit to immediately notify the PKO BP SA. 
3. We hereby authorize the PKO BP SA to honor correspondence transmitted by telecommunication. Correspondence / Documents provided by telecommunication are treated as originals.



                                                                                                                                                                                                  

Name of the Person authorized to contact with PKO BP SA

	
	     
	Telephone No.
	     


								          
	E-mail:
	     



	
	
	



	     
	     
	     
	     
	-
	     
	     
	-
	     
	     
	
	     
	
	
	

	Date (yyyy-mm-dd)
	
	Place
	
	Signature of the Person/s authorized to represent the Drawer 
	



TO BE FILLED BY   PKO  BP  SA  

	
	     
	     
	     
	     
	-
	     
	     
	-
	     
	     
	                  

	
	Date of receipt of the collection instruction (yyyy-mm-dd)                       


	
	
	     
	 
	     
	

	
	
	
	
	Seat of PKO BP SA

	
	
Collection instruction checked. Signature of the Person/s authorized to represent the Drawer  checked - signatures correct. 

	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Full name and signature of the employee of PKO BP SA
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